Printing in the Library

You will need to purchase a print card at the circulation desk. Prints are 10¢ for
black and white and 20¢ for color.

Internet Explorer or Firefox:
Click on File and scroll down to Print
In Microsoft Office:

Click on the Office Button on the top left and scroll down to print.

Print i
Select a printer, number of copies, and iE
other printing options before printing.

& Quick Print
Send the document directly tothe default
printerwithout making changes.

Print Preview

Preview and make changes to pages before
printing,

G

On some areas you will need to select your printer. The printers are labeled. Choose
your printer, and then click OK/Print. You will then go to the GoPrint Kiosk next to the
printer you have chosen and follow the directions (see top of kiosk.)

Inside the quiet glassed-in area of the 1st floor you have three printers to choose from.
The default printer, Microsoft Document/Image Writer, is not a real printer:

General | Options |

Select Printer
[:-_-ﬂ.ﬁ.dd Printer -QfMicru:usu:uFt %P5 Docurnent Wriker
.‘._-'glil:uraryl-l on goprinksey Es2, public_color an goprosty

Es2 libraryleast on goprnsty




On the 1% floor outside the glassed-in area, behind the staircase, you have two printers
to choose from. The default printer, Microsoft Document/Image Writer, is not a real

printer:

Select Printer

Add Prinker  librarvleast  Microsoft ¥PS public_color on
on goprnsey Document ... JOprnsty

On the 2" floor of the library you have two printers to choose from. The default printer is
the printer next to the computers. The color printer is on the 1° floor.

Select Printer
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On the 3" floor of the library, along the wall, you have two printers to choose from. The
default printer is at the end of the row. The color printer is on the 1 floor.

Select Printer
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On the LRC computers on the 3@ and 5™ floor you will only have one printer, and it is
set as the default printer. The 3" floor printer is just outside the entry to the AV area.

The printer on the 5" floor is near the entrance.

Select Printer Select Printer
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