Opening/Printing Documents in Blackboard (WebCT)

Internet Explorer:

1. Log into Blackboard and navigate to the area where the document is located.
2. Click once on the document and a window will pop up asking if you want to open or save the
document. Choose “Save” and save the document to the desktop or to a USB flash/thumb

drive.

File Download

Do pou want to open or zave this file?

@ j Mame: IMTROcranialnerves.ppt

Type: Microsoft Office PowerPaoint 97-2003 Presentation, ...

From: distance-ed.uams.edu

Open ] [ Save ] [ Cancel

Always ask before opening this type of file I '

i "-l While files from the Intermet can be useful, zome filez can potentially
\g

harm your computer. [F yau do not trust the zource, do not open aor
zave this file. What's the righ?

3. Open the file and click on the Office Button on the top Right and scroll down to Print. From
there you can choose the printer you want to print to and other options such as printing more

than one slide per page.

fiin
- | i Select & printer, number of copies, and
7 Open 4 other printing options before printing.

{0 Quick Print

E ! Cave ﬂi‘;ﬁg Send the document directly to the default
B o printerwithout making changes,

o [ Print Preview
H Save s ko “, Preview and make changes to pages before
T printing,

e

Mozilla Firefox:

Sometimes a document will not open or save when using Internet Explorer. When that happens
we suggest using the Firefox browser. The shortcut is on the desktop.

1. Log in to Blackboard and navigate to the area where the document is
located. Mozilla Firefo:x




2. Click once on the document and a window will pop up asking if you want to open or save the
document. Choose “Save to Disk” and save the document to the desktop or to a USB
flash/thumb drive.

Opening INTROcranialnerves. ppt

Y¥ou have chosen ko open

E.i] INTROcranialnerves.ppk

which is a: Microsoft, PowerPaint Presentatian
From: https:}/distance-ed.uams.edu

-~ What should Firefox do with this File?

() Open with | Micjrosul‘t Office PowerPoint (default)

[] oo this gutu:umati&ll';.-' for files like this Fram now on,

[ Ok ] [ Cancel ]

3. In PowerPoint 2007, open the file and click on the Office Button on the top Right and scroll
down to Print. From there you can choose the printer you want to print to and other options such
as printing more than one slide per page.

Select a printer, number of copies, and

Open other printing options before printing.

Quick Print

Send the document directly to-the default

Save ! : :
printer without making changes.
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= [ Print Preview
H daveds b ,_g Preview and make changes to pages before
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printing.
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